Seminars

A seminar is a multimedia oral presentation used widely in the academic and business world. Its purpose is similar to the essay (to persuade and/or inform), but its format is somewhat different. For example, in a seminar, 

· The audience participates in the learning experience through a guided discussion by the seminar leader(s)

· The leader(s) learn from the seminar. Often the discussion helps the seminar leaders further develop their ideas for final essays or reports.

Tips for Constructing and Delivering Good Seminars

Preparing a good seminar requires good research and organizational skills; delivering it requires good articulation and confidence, as well as good listening skills. Below is a list of tips for planning and executing your group seminar.

Planning

· Gather material and keep it organized and well documented (MLA style). If your are doing a group seminar, meet to divide up the research. Meet after the research to share and comment upon your material.

· Choose the overall structure of your seminar. Things to consider are how will it be introduced and concluded, what order will people speak in, is everyone working from the same thesis/purpose and what AV equipment will be used.

· Each student must then outline/write his or her individual portion of the seminar. Next, transfer your main points to index cards. Each main point should have supporting points below it. DO NOT write out your seminar! Reading straight from your cards will be severely detrimental to your performance.

· Prepare your audiovisual aids (PowerPoint, poster, diagrams, etc). Remember that these supplement your seminar; they are not the focus. For example, PP slide should contain one idea per slide, never with more than a few words or sentences per slide. 

· Prepare a group handout for your seminar. It may include such things as your thesis, main points, agenda (chronology of the seminar), quotations, discussion questions, etc. 

Delivery

· Rehearse, rehearse and then rehearse some more.

· Check AV equipment.

· Speak slowly and clearly, with engaging body language and eye contact.

· DO NOT read straight from notes or cue cards.

· Invite, listen to and respond to questions and comments.

· Be mindful of time and watch for signs of puzzlement and/or boredom.

